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Statewide Contract Information 
 

 

 Go to the Central Procurement Office website: 

http://tn.gov/generalserv/purchasing/index.html 

 
 Click on the link labeled Supplier Portal in the Helpful Links area. 

http://tn.gov/generalserv/purchasing/index.html


 

 

 

 

 The portal will look something like the image below: 

 

 Click the link labeled Statewide Contract Information in the area labeled State Procurement 

Info/Reporting. 

 

 A list of search fields will display.  **Note: Be aware of your pop-up blocker settings if no page 

appears. 



 

 

 

 

 Buying Agreement ID:  Use this field to search by Contract Number 

 SWC Description:  Use this field to search by the title of the Statewide Contract 

 Vendor ID:  Use this field to search by Vendor Number 

 Contract Extended to Local Gov:  Click in this box to display a list of Statewide Contracts 

available to Local Governments/Municipalities. 

After entering your search criteria, click the search button. 

 Vendor Name:  To search for a Vendor by name, click on the  to activate additional search 

options as shown below.  Use the   Short Vendor Name:  field to look up an abbreviated portion 

of the vendor’s name.  Click the Look Up button to display the list of state wide contracts for 

that vendor. 



 

 

 

 

Example:  In this example, a list of all Statewide Contracts for Equipment Rental will be 

displayed. 

 

 Select the Contract you are searching for by locating the Buying Agreement or Vendor Number 

in the list.  Click on the Contract you are looking for and you will see a display similar to this: 



 

 

 

 

 To display the Contract Documents, click the folder  under the Contract Document heading.  

A page will display similar to this: 

 

Access the Document viewing page by holding down the Ctrl key and clicking the   icon under 

the Contract Documents heading.   

To display the Contract Details including pricing, click the folder  under the Contract Details 

heading. 

  

Note:   If difficulty occurs when selecting the folder under the Contract Document heading, right click 

and select open from the drop down menu. 

 

 

 



 

 

 

 

 

 A page will display similar to this: 

 

Click  to display all the lines of a given contract with up to the minute pricing and other 

information. 

To download this information, click the  icon.  The information is downloaded into an Excel 

speadsheet.   

Note:  If no documents are attached to the Contract for viewing, you will see a screen similar 

to this: 

 


